
 
 
 

 
 
 

GUIDELINES FOR A SUCCESSFUL PRESENTATION 
 

Please keep your presentation on time.  

Your Section Chair will let you know how long your presentation should be. We will have timecards to keep 
you on track as you are speaking. The Foundation is known for staying on time, and audiences appreciate it.  

Remain objective and make a special effort to present all sides of an issue. 

The audience will be diverse, including government personnel, tribal representatives, landowners, industry, 
NGOs, landmen, lawyers, journalists, and others. Presentations should be balanced, and speakers should 
avoid advocacy in any form. Please disclose your (or your firm’s) involvement in cases being discussed. Try 
not to offend others, even inadvertently through lighthearted comments.  

Remember that the audience is sophisticated. 

The Annual Institute audience is experienced. Unless your topic is specifically designed to be at an 
introductory level, this is not the place for a 101-level presentation. Be practical and useful. Why is this issue 
important? What approach worked and what didn’t? What were the strengths of each side’s argument? 
What were the challenges and how were they resolved?  

 
Use PowerPoint, but don’t read your slides.   

We strongly recommend that speakers use PowerPoints that complement the talk. The Foundation’s 
PowerPoint Guidelines must be followed. Company/firm names and logos are permitted only on the first 
and last slide, and The Foundation reserves the right to adjust slides accordingly. Please let us know in 
advance if your PowerPoint will include sound or video, or you will use Prezi or alternative video 
presentation software. We do not permit presentations to include streaming video or audio from the 
internet because conference room WiFi is inadequate and there is a significant cost for renting a 
dedicated Ethernet connection and paying for a separate internet connection. A speaker, however, may 
use video or audio files by providing copies of the files in advance that can be saved to a hard drive. 

Panel Presentations.  

It is important that the Moderator conduct a mock session in advance with the panelists to ensure that the 
presentation is well-planned and balanced, and that panelists are fully prepared. Practice is essential. A 
panel where the moderator asks questions that are answered by the panelists is much preferred to a panel 
where the panelists present short talks sequentially.  

Q & A.   

Because of the size of the Annual Institute audiences, most speakers and panels do not have question-and-
answer periods after talks. If you end early, however, please invite questions from the audience. If you 
decide to offer or have time for Q&A, please require audience members to speak into a microphone. We 
utilize Catchboxes for this purpose, and staff or volunteers will be ready to bring a Catchbox to an audience 
member who wants to ask a question. Catchboxes are throwable Nerf-like wireless microphones in the shape 
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of a box. It is very important that audience members speak into a microphone to ask questions because we 
are recording the talks for our on-demand video library and the audience for most sessions is large. If 
someone just blurts out a question as inevitably happens, if you want to answer, please repeat the question 
for the audience and the recording before providing your answer. 

 


